






























. YdFdI.--RETUENS.
186. Every Chief Postmaster, and certain Post-

masters, must transmit to the Inspector the
following periodical Returns.

(10 zro~t~@.
A Return of the number and weight of letter~, newspapers,

book-packets, and pattern parcels despa~hed to and
received from the Uniter Kingdom v/a Panama and
~uez.

(2.) ~a~,’@.
(1.) The number of letters and newspapers despatched and

received, as follows :-
To and from the office generally.
To and from offices within the Province, in detail;

other rro~inoe~ ~ d~,’, ..... " ,-
To and from the Uhlted Kingdom v/a Panama and

Suez.
To and from the Australian Colonies, in detail.
To and from all other places, in detail.

(2.) The number, weight, and amount of postage onletters,
&c., transmitted free from prel~yment of pcetage ha
places within the Co]ony, and to places beyond the
Colony, as follows :

On General Government service.
On Provincial Government service.
On Imperial Government service.

(3). The number of letters registered during the quarter,
with a similar Rehn.n for the corresponding quarter
of the previous year as fallows :-

Letters addressed te places within the Colony.
Letters addi’essed to places beyond the Colony.

(4.) The number, commission, and amount of money
orders ies~ied and paid, with a similar P~turn for the
corresponding quarter of the previous year, as
follows :-

Orders issued on places within the Colony.
Orders issued on the Australian Colonies.
Orders issued on the United Kingdom.
Orders paid, issued within the Colony.
Orders paid, issued ~n the ~ustralian~lonies.
Orders paid, issued in the ~nited Kingdom.
Number and amount of Orders issued and paid at

each 1Yfoney Order in the Province.
Number of unissued ~oney Orders at each office.

(5.) ~-~yumber _Of letters posted at each wall or pillar

(6.) ~& Report of any infringemenf~ of the law, or of these
Regulations, which may have come under the Post-
master’s observation.

~, (7.) A Return of all unauthorized persons who may have
been admitted into any Post Circe, with a statement
of the circumstances,

(8.) A Repor~ of any elrcumstances or occurrences which
the Postmaster may deem worthy of special notice.

(3.) Annually.
(1.) A Return for the year of the articles enumerated 

the quarterly Returns, l~os. 1, 2, 3, and 4.
(2.) A Rehirn of all Post Offices and Postal Officers

within each Province, stating the officers’ names,
salaries, dates of appointment, and the increase or
decrease of the Correspondence to and from each office
as compared with the previous year.

(3.) A Return of all officers under bond, showing the
amounts, and whether the sureties are alive, solvent,
or resident in the Colony, or the premiums on
guaranteed bonds are paid.

(4.) A Return of all mail contracts within the Province,
the length in miles of each one way, the offices served
by each, the frequency and mode of conveyance, the
cost of each service, the rate per mile, and the cost of
the previous contract. Also, the number of miles any

. , service may run into another Province.

187. Printed forms are supplied for each of
those Returns, and they must be compiled, a~d i
forwarded as early as possible after the expiry of!
the month, quarter, or year, as the case may be.
Should there be no particulars to record under
any of these heads, a blank form must nwertbeless
be signed and sent.

XXIII.--~IISCELLANEOUS RULES.
188. No information must be given respecting

letters, &e., which pass through a Post Office
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except to the persons to whom they are a’~k~ressed,
No officer must make public any official e~kmu.
nic~tion wheh he may receive, unless he sbo’h~d "

be directed to do so, nor must he make knownN,,~
information which he may obtain by means of hisl
office.

189. Any Post Officer who shall receive in any
form a reward or gratuity for affording preferential
advantages in the delivery or posting of letters±
8~c.; and any Post Officer cognizant of such
practice, who shall connive at, or fail at once to ~.
report the same, shall be liable to a fine no~

e_xc.ecding ten pounds,, and may in additioB~
"appear nedess~, ]~sm~mar~ly"

missed.

190. No unauthorized person must be admitted"
into the interior of any Post Office, nor into any
part of the Post Office building, unless on business
relating to the Post Office; and any Postmaster or
other Post Officer permitting or conniving at the
infringement of this rule shall be liable to a
penalty of. five pounds on account of every person
so admitted, and shall incur the serious displeasure
of the Postmaster-GeneraI.

191. Any letter or packet observed to be open
or imperfectly sealed, excepting, of course, those
which are obviously intended to be~ sent open,
must be carefully refastened with wax, which
must be impressed with the office seal, care being
taken that the wax is not placed upon the original
seal or fastening of the letter; and the words
"Found open," or "Imperfectly sealed," with the
initials of the officer who deals wi~h i’t, must be,
written near the seal.

192. Any money, jeweUery, undefaced postage
stamps, or any article of value found loose in the

I~.~.~ .or in a~l .bag,.jn~t be EausmiUo~.,
f6~tBW~i~b -the D~ad Letter Ol~e/~h a ~()rt
stating precisely where and how it was found;
and any such article, not the property of the
Postmaster or of his officers, found in any part
of the office, must be treated in a similar manner.
The letter in which it is sent must be entered o~
the letter-biU as a property letter.

193. A Postmaster is required to see that all
bags and pouches used at his office are in proper
repair. When requisite, he must cause them to
be mended by his messenger, ff he have one. A
careful record should be kept of all bags in use at
the office, so that each Postmaster may be able to
account for the bags he may have received.

194. Pillar and wall letter boxes are erected
for the convenience of persons living at a distance
from a Post Office; and when a Postmaster is of
opinion that it is necessary to establish new
boxes, or to remove existing boxes to more
convenient localities, he should report to the
Secretary. Care must be taken tha~ the hours of
collecting are correctly stated on the boxes; and
on no account are they to be cleared before ¢]~v-
appointed time. The hour of collection should be
regulated by the town clock. One of the two
keys which are supplied for each box must b~
kept by the Postmaster, while the other should
not be left in the hands of the collecting oflleer
longer than is absolutely necessary, ~but should be
hang up in the office in a place appointed for th~
purpose.



J
/J

/
’195~.he alleged loss of a key should be

/

st "r~gly investigated, and. if the key should not be
;tMind, the police should be communicated with,

///a M tlae Postmaster should at once report the/ , cumstance to the Inspector of Post Offices
s~ Wh~,~ ,In,When a lost key is found a reward of five shillings

to the finder must always be made good by the
person through whose carelessness the loss may
have taken place.

~ 196. An account must he taken of the’number
of letters posted in iron pillar and wall receiving

~boxes, and a return of them sent to the Inspector
at the clo~e of each quarter. : The boxes should
be washed at certain periods, and repainted when
necessary; the locks and hinges should be oiled
to prevent rust. Any damage should be at once
reported to the Inspector ; and if a box become
insecure, the aperture should be closed, and a
notice posted on the box stating that it is closed
temporarily during repair.

197. Before taking legal proceedings for the
recovery of postage on letters delivered from the
office, the Postmaster is recommended to apply to
the Secretary for advice.

198. Every Chief Postmaster, Postmaster, and
Sub-Postmaster is supplied with a copy of each
edition of the "New Zealand Postal Guide,"
which he must consider as a book of instructions
for himself, as well as one of reference for the
public. New instructions are issued by Circulars,
which are numbered for the purpose of reference.
These Circulars must be exhibited in a part of the
office conspicuous to every officer, but not open to
the public. It is a Postmaster’s duty to make him-
self thoroughly acquainted with the instructions
in the Circulars, and to require his subordinate
officers to do the same. One copy of each Official
Circular must be carefully filed. Notices to the
public are issued separately, and must be exhibited
in the windows, or in whatever part of the office
they can be most conveniently read by the public.

199. Applications and inquiries addressed to
the Secretary, either by the public or a Post-
master, or by any other officer of the Department,
become official papers ; and when referred to a
Postmaster for any purpose, must, on no account,
be retained by him, but must be carefully returned
to the Secretary along with the report that may
be required. In like manner papers referred to
Postmasters by the Inspector or by the Controller
of Money Orders and Savings Bunks, must be
returned to these officers.

200. No official paper of any kind, whether
it require a reply or not, should be returned

F-without some observations showing that it has
,Z

-" been received; and such observations should be
"~ written, if possible, directly below the communi-

cation to which they reply, so that the questions
and answers, or observations and rejoinders may
appear in consecutive order according to their
dates.

201. When papers relating to errors committed
by his subordinates are referred to a Postmaster,
he must not be content with simply forwarding
their explanations, but must state whether they
may be accepted as satisfactory, and must add
any information that may be necessary to render
the matter quite clear.
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202. Postmasters arc not permitted to forward
their private correspondence with each other free
of postage.

203. When it is necessary for a Postmaster to
address any person by letter, in order to rectify
an error committed at his office, he must prepay
the letter, and the officer who committed the
error must bear the expense.

204. When any expense, whether to the depart-
ment or to the public, is caused by the fault of
any officer, the Postmaster-General will, if he
think fit, direct such expense ta be paid by such
officer.

205. All requisite stationery, books, forms, &c.,
must be applied for by requisition to the Secretary.
Requisitions for forms relating to Money Orders
and Savings Banks, as also all communications
relating to these departments, must be made to
the Controller of 2~Ioney Orders and Savings
Banks.

206. A Postmaster, on receiving notice of a
mail being lost or stolen, must immediately
report the circumstances to the Chief Postmaster,
and to the polic~ authorities of the district. The
despatching Postmaster must as soon as possible
furnish the corresponding office and the Chief
Postmaster with copies of the letter bill, and a
list of the registered letters and money order
advices (if any), and other information as to the
contents and description of the missing mail. The
Chief Postmaster must report all the circum-
stances of the case to the Inspector of Post
Offices without delay.

207. No Newspaper or Trade Circular can pass
through any Post Office under the Regulations
of the Newspaper l~ost, until it has first been
registered at the General Post- Office. Appllca-
tions for registration, accompanied by a copy of
the Newspaper or Trade Circular, must be made
to the Secretary. Postmasters are requested to
forward in a letter to the Postmaster-General
a copy of any newspaper published in their towns
containing articles or complaints respecting the
Postal or Telegraph services, such articles or
complaints to be marked. Any expense incurred
for the cost of such newspapers will be reimbursed
on being claimed under the head of " Con-
tingencies."

208. No person other than u Postmaster shall,
unless specially licensed by the Postmaster-
General, sell postage labels, under a penalty of
ten pounds.

209. Late letters for the United Kingdom,
by way of Suez, and for the United Kingdom,
America, and the West Indies, by way of Panama,
and for the Australian Colonies, will be received
until within twenty minutes of the latest period
of despatch from the Post Office, providing such
letters bear each in postage stamps a late fee of
sixpence, over and above the full postage rates.

210. Late letters, for places within the Colony,
will also be received until within twenty minutes
of the hour of despatch from the Post Office,
providing such letters bear each in postage stamps
sixpence, over and above the full postage rates.

211. Late letters, for places within the Colony,
posted in the receiving boxes on board the mail
steamers, also require the above late fee of six-
pence. Should such late fee or postage be




